
SSD Online

A How-to Guide for 
Submitting New Requests in 
SSD Online
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Submit New Request



Search for Student

Search for a student using 
first and last name

Select the student or 
student not listed



Add Student

Enter Student 
Information

Enter Contact
Information



Required Information

Disability 
Information

Plan Information

Parent/Guardian 
Consent



Start the Request

Provide Disability

Identify Accommodations 

Provide Plan Information

Review and Submit the Request



Identify the Disability



Select the Accommodation(s)
Extended Time

Extra/Extended 
Breaks

Reading/ 
Seeing Text

Recording 
Answers

Modified 
Setting

Other
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Enter School Plan 
Information

Answer Questions about 
the Student’s Plan

Indicate if the Requested 
Accommodations are in the Plan 
and Used on Classroom Tests 

Provide Information about the 
Process for Determining the 
Student’s Need



Review and Submit
Verify the Information 
Entered is Accurate

Identify the Student’s Next 
Intended College Board Test

Upload Documentation (if 
asked for Documentation) 
and Submit



Terms and Agreement



Receiving Approval

Review the Approval on the 
Student Dashboard

Review the Approval and 
Decision Letter in the Student 
Profile
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